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To begin the Verification process you will first need to register for an account. Select
REGISTER (top right corner).

Home ‘ Search ‘ Account ‘ Verification ‘ Contact Us ‘ Help ‘
Announcements | f[wlin[Bee]o]

VA OSDBU launches VIP/VCMS 7.0 on August 12, 2016 System Notice

National Veterans Small Business Engagement (NVSBE) (November 1-3, 2016) If you wish to start the Verification Process to
have your Veteran-Owned Small Business

MyVA Verification Application Transformation Trial (VOSB) or Service-Disabled Veteran-Owned

Notice of anticipated 2016 Opportunities at VA OSDBU Small Business (SDVOSB) become eligible for
the VA Veterans First Contracting Program,
Sea rCh B USi nesses please select this registration link.
June 3, 2016
VIP Verified Businesses 8/4/2016 11:06:37 AM
Contact Us
;’;D\,OS;"; SDVOSB VOSB Total Verified Help Desk: (866) 584-2344
o ] 2 1 3 1 52 Monday—Friday 8:00am to 8:00pm (Eastern)
:;\fe ? Status Updates: verificationfollowup@va.gov
Profile Questions: vip@va.gov
. . VOSB/SDVOSB Verification
Find Veteran Businesses Advanced Search
m OSDBU Home
Business Name: DUNS: m What is Verification?
DBA: NAICS: m Frequently Asked Questions
Keyword(s): VOSB/SDVOSB: ;|| -
. = Verification Assistance Briefs
State/Territory: | 5.1 o Bl 8 [ strict = Verification Counseling Program
Alabama E |+ m Verification fraud prosecutions
Arkansas = = Small and Veteran Business Programs
= = Doing Business with VA
Arizona - = VA OIG’s Hotline
= FOIA Policy 2
SEARCH | RESET |




The screen below provides important information on the Registration process, requirements and a process
overview. After you have read the information provided CLICK NEXT to continue.

Registering with VetBiz

Wou must create a user accowunt the Vendor Information Pages (WIP) pricr to registering a
business in WIP.

IMPORTANT — In order to begin the registration process:

1. ¥ou must be a Veteran or Surviving Spouse in accordance with 38 Code of Fedeaeral
Regulation (CFR) Part 74.
2. You must be an ovener in the business.

Registration is the first step in the werification process. Being werified as a Veteran-Owned Smaill
Business [WOSB) or Service-Disabled Weteran-0Owned Small Business [SDWOSE) allows your business
to participate in business spportunities that are set aside for Veteran-Onwned or Service-Disabled
Veteran-Owned Small Businesses.

As a Registered Business, your company will receive:

. Priority contracting opportunities under WVA's Veterans First Buying Authority.

. Special Consideration for fedeml contracting opportunities from prime contractors and federal
gowernment agencies.

3. Motices of contracting opportunities.

4. Information and news affecting Weteran-Owned and Service-Disabled businesses.

(B

Process Owverwview

L. CWE Welcome Call
Click Mext button to initiate registration processs and receive CWVE welcome o=l

2. Start Registration Process
You will enter business owner information, Weteran status, and ownership percentages.

3. Business owner(s) VA Form 877 electronic signature(s])
Business owners will be notified via email that the ownership (WA Form 0B77) forms are ready to be
reviewed and electronically signed.

<. Bdit business information
Wou will enter business information., upload required documents [View reqguired documents), and
submit your application for werification.

5. Submitted for wverification
The Center for Wwerification and Ewaluation [{CWVE)} will review your application to determine whether any
required documents or clarifying information is nesded.

6. Request for Follow-up Docunentation
If required documents or clarifying information is needed, CWVE will contact you with further
instructions.

7. Assessmient
CWE will perform a legal review of yvour complete application to determine whether your business
satisfies all of the Werification Program eligibility criceria.

8. Complete
Your application has been processed and you hawe been notified of the final cutcome.

A EY T
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Complete the Registration Form and click on CREATE USER. This will create an account
for you in VIP (Vendor Information Pages) and this will enable you to build your
Business Profile and Submit for Verification.

* Indicates required field

To ensure you receive all Vendor Information Pages (VIP) emails, please add va.gowv and vethiz gov to your list of trusted email
addresses.

Strong Password is required as below:

s MNust be 12-40 characters in length.

= Must contain at least one uppercase letter, at least one lowercase letter, at least one number, and at least one special character.
s May not contain duplicate characters. Uppercase and lowercase lelters are considered different characters.

= May not contain spaces, your email address, your first name, or your last name.

User's Name is required as below:

= The name entered for the Veteran or Service-Disabled Veteran on the WA Form 0577 should match the name on the DD 214, Certificate
of Release or Discharge from Active Duty, which is a United States Department of Defense document issued upon a military service
member's retirement, separation, or discharge from active-duty military. Enter “NMN~ in the “Middle Name” field if the Veteran or Service-
Disabled Vieteran has no middle name. In the case of a name change, further documentation will be requested.

Salutation: MNone A
First Name: *
Middle Name: *
Last Name: =
Suffix:
Phone: * ext:
Example . xoo-xxx-xu
Company: *
Job Title:
DUNS: ’— =
I am a Weteran Owner:  Select Yes or Mo v
Business Type:  Select a Business Type il
Email: *
Confirm Email: *
Password: -

Confirm Password: * 4
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During the Registration process you are given the opportunity to indicate if you would
like to participate in a Verification Webinar or work with a VA Certified Counselor that
will be able to assist you through the process.

Security Question #1: What is your mother's maiden name? v |*

Answer #1: *

Security Question 2 \What is your son's middle name? v *

Answer #2; *
Security Question #3: \What is your library card number? v *
Answer £3: *

| am interested in attending a Verification webinar: | Yes ¥

| am interested in working with a VA certified counselor: | Yes ¥
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Once you have completed the Registration form and selected Create User you will
receive the following notification. Check your email account for an email from Vendor
Information Pages. This message will contain a link that will enable you to confirm
your email address. Selecting HOME will redirect you to the VIP Homepage.

Complete

Averification e-mail has been sent to you.

Please follow the instructions in the e-mail to confirm your email address.
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Below is a sample of the email you will receive. Click on the link provided to confirm
your email address. Also please not that your email address will also be used as your
username to login to VIP

Dear
Thank vou for registering a user account in the Vendor Information Pages (VIP)! Please click the link below to confirm vour email address:

http:/vipidev_valador.corp/Public/Activate aspx lid=51324e40-f3ba-40ad-85a3-1371273cab7d

For vour convenience, here is vour email address:
Login: vour email address

If vou have any questions, please call the VA Office of Small and Disadvantaged Business Utilization (OSDBU) Help Desk at (866) 384-2344.

This is an automated message. Please do not reply.

Sincerely, |

MvVA Verification Team
Center for Verification and Evaluation
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After clicking on the link you will receive the following confirmation notification and
an email stating that your account has been confirmed. You will be contacted within 2
business days by a member of the Verification team and they will provide you with
further instruction on what is needed to proceed with your application.

Home ‘ Search ‘ Account ‘ Verification | Contact Us ‘ Help ‘ | LOGIN |

Email Verification

Your email address has been confirmed. You will be contacted
within 2 business days by a member of the MyVA Verification
Intake team. Ifyou are not contacted within 2 business days
please contact the VA Office of Small and Disadvantaged
Business Utilization (OSDBU) Help Desk at (866) 584-2344.




U.S. Department
¢ | of Veterans Affairs

During the call the Verification team member will complete the activation on your
account and this will enable you to login to VIP and build your business profile. You
will receive a email confirming that your account has been activated and a link to
continue the process.

Daa:l

Your Vendor Information Pages (VIP) account has been approved. You may go to the following URL: https:/www.vip.vetbiz. gov/Publiclogon.aspx to
continue the application process. Once vou have logged in, please select "REGISTER" and follow the instructions and prompts to complete the VA Form
0877, provide information about vour business, upload required documents, and submit vour application for processing.

If vou have anv questions, please call the VA Office of Small and Disadvantaged Business Utilization (OSDBU) Help Desk at (866) 584-2344.
This is an automated message. Please do not reply.
Sincerelv,

MyVA Venfication Team

Center for Verfication and Evaluation
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At the login screen enter the email address provided on the registration form and the
password you created and click SIGN IN

U.S. Department of Veterans Affairs V I P ﬁﬁﬁ,qﬂo”
Office of Small & Disadvantaged Business Utilization PAGES
Home | Search | Account | Verification | ContactUs | Help | LOGIN |
Sign In

* Indicates required field

Email: ™

Email is required.

Password:

Password is required.

Register Forgot Password

10
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The Account Summary Page provides Important Notices, enables you to Register your
business by selecting Register, shows your application status, enables you to add a
Rep, view your business profile after you have completed it. This will be your starting
point going forward to complete any action related to your business

Home

Important Notices:

Business Status Business Name Registration Status Workflow Status Expiration Public

Search Account | Verification Support Contact Us Help LOGOUT

Account Summary

Verification Eligibility Period: \Verification is valid for up to two yvears. Once a business is verified, it will remain verified for two years unless the
verification is canceled due to a finding of ineligibility or its application for reverification is denied.

Reverification: A verified business may submit an application for reverification any time within 120 days of expiration. Please keep in mind that by
regulation, CWVE has up to 60 days to process a complete application. Therefore, it is in your best interest to apply for reverification as soon as you are
within 120 days of expiration.

Request for Reconsideration (R4R): If an application for verification is denied, the business may submit a Request for Reconsideration. This
request must be submitted to CVE within 20 days of the date of the denial letter. CWVE will then have up to 60 days to process your Request for
Feconsideration and render a final determination. Once an application or a Request for Reconsideration is denied, the business must wait & months
before submitting a new application.

Voluntary Withdrawal: Pricr to submitting an application for verification you may "Reset” your business at any time to restart the registration

process. Once your application has been submitted, yvou may "withdraw”™ your application at any time without penalty. After withdrawing, yvou may
apply at any time.

. TESTTTBK 333333344 Eending Reqgistration - Start Mo Eeaqister Mew  Delete Withdraw Eep

Register Business

11
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Registering with VetBiz — this screen provides details on the Verification Process and
what you can expect as a registered business.

Home | Search | Account ‘ Verification ‘ Support | Contact Us | Help | LOGOUT

Registering with VetBiz

IMPORTANT - In order to begin the registration process:

1. You must be a Veteran or Surviving Spouse in accordance with 38 Code of Federal
Regulation (CFR) Part 74.
2. You must be an owner in the business.

Registraticn is the first step in the verification process. Being verified as a Veteran-Owned Small
Business (VOSB) or Service-Disabled Veteran-Owned Small Business (SDVOSRB) allows your business
to participate in business opportunities that are set aside for Veteran-Owned or Service-Disabled
Veteran-Owned Small Businesses.,

As a Registered Business, your company will receive:

1. Priority contracting opportunities under VA's Veterans First Buying Authority.

2. Special Consideration for federal contracting opportunities from prime contractors and federal
government agencies.

3. Motices of contracting opportunities.

4. Information and news affecting Veteran-Owned and Service-Disabled businesses.

12



After you have read this information click NEXT to continue

As a Registered Business, your company will receive:

Priority contracting opportunities under YWa's Weterans First Buying Authority.

Special Consideration for federal contracting opportunities from prime contractors and federal
government agencies.

Motices of contracting opportunities.

Information and news affecting WVeteran-Owned and Service-Disabled businesses.

Process Overview

DUNS Number: 333333344

Business Mamwe: MEST/TBK

Doing Business As:

Business Type: | Sole Proprietorship hd

CWE Welcome Call - Completed

Click Mext button to initiate registration processs and receive CVE welcome call.

Start Registration Process

¥ou will enter business owner information, Veteran status, and ownership percentages.

Business owner(s) VA Form D877 electronic signature(s)

Business owners will be notified wvia email that the ownership (VA Form O877) forms are ready to be
reviewed and electronically signed.

Edit business information

¥ou will enter business information, upload required documents [(VWiew reguired documents), and
submit your application for wverification.

Submitted for verification

The Center for Werification and Ewvaluation (CWVE) will review yvour application to determine whether
any reguired documents or clarifying information 1s neseded.

Request for Follow-up Documentation

If required documents or clarifying information is needed, CWE will contact yvou with further
instructions.

Assessment

CWE will perform a legal review of your complete application to determine whether yvour business
satisfies all of the Werification Program eligibility criteria.

Complete

Your application has been processed and vou have been notified of the final cutcome.

U.S. Department
of Veterans Affairs

NEXT >
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Read and select all qualifications that apply to you and click NEXT

Business Registration : Check Your Qualifications

Check Your Qualifications

Check all that anolv

[ weteran:A parson whoserved onactive duty withthe WS Army, Al Forea, Mawy, Marines or Coas t Guard, for any length of ime andatany place and
whow 25 discharged or rs leased unds r conditions other than dishonorabls. Resa rvists or mambsrs of the Mational Guard called to Federal active duty
of disabked Trom & 35 8368 oF Injury Incurred or sggravated inthe Ins of dufy or w hils In training status 2is0 quanty 25 & Vetaran.

[ weteran-OwnedBusiness: Not kss than 513%of which ks ownad by one or more Vaterans, of in the case of any publicly ow ned bus Inas &, not ke ss than
51%of the stock of w hich is ow ned by one or more Veterans;and the managem ent and dally business opsrations of which are controlled by one or
maore Vetsrans.

[ #ervics -Disabde dvetaran: & Veteranw ho posse s5es a disabliity rating letter ksusad by the De partme ntof Vaterans Affairs, s stabBshing a s srvice-
connacted rating b=tw san @ and 100%0r & disabity determinztion from the Departm ant of Defs nes.

[0 #ervics -Disabde d Vet ran-Ow ned Business (Motkes & than51%ofwhich Is owned by one or more Service-Disabled Veterans, or in the cass of any
pubBcly owned business, not Bss than 519%0f the s tock of w hich IS ow ned by one of MOe 3arvics -Disabs d Vets rans; and the managemesant and cany
bus Inss & operations of which are controlied by ons ofr mors 3srvics -Disable dVetarans, or In the case ofa Veteran witha psrmansntand sevwers
dits abiity, 2 spouse of permansnt caraghier of such Vets ran

[] Small Business Concern:click hars for mors Information. of

NEXT »

14
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Read the Instructions on the VA Form 0877. This document begins the process to
allow your business to be evaluated. Click NEXT to continue

VA Form 0877: Instructions

The following document begins the process to allow your business to be evaluated by the Department of Weterans Affeirs (VA) a5 a8 Veteran-Orawned
or Senvice-Disabled Weteran-Owned inclus ion on the Wendor Info Pages if approved. Being verified allows youwr business to participate in programs and
respond to business opportunities that are set aside for Veteran-Oremed o Sevice-Dis abled Weteran-COramed s mall bus inesses .

In order to partici pate in this program, 51% or greater of your business' ocwners must be Veterans, Senvce-Disabled Vetermns, or in certain
stuations, a Surviving Spouse. The dis abled status and ownership pema'rtagenf each Veteran owner or sundving s pouse will be collected on the
form that follows these instructions .

In order to begin this proces s, you will need the following informeation for every owner who has owners hip in youw company :

= MName
= E-mail Address
= Percentage of Owmership In The Company

The name entered for Veterans or Sendce-Disabled Veteran for WA Form D877 s hould mstch that on DD 214, Certificate of Release or Discharge

from Active Duty, a document of the United States Department of Defense, B sued upon a military s envice members retirement, separstion, or
dis charge from active-duty military . Enter "MMNT in middle name if the wteran or senice-disabled weteran has no middle name. In the case of a name

change, further oficial documents will need to be provided by the Weteran to substantiste the diference.

An email will be sent to each owner asking them to visit the WVendor Information Pages (WIF) Web site to fill cut and sign their res pective portion of
the form. Each Weteran owner or suniving s pous e who signs the form will need to enter the following information on the form:

= Service-Dismbled S5tatus

= Social Security Number
= Date of Birth

MNon-Veteran owners will only need to provide a signature.

W hen all Veteran owners have signed the form, their information will be reviewed by WA staff. Once verified, youw bus ines s profile wil| be updated to
show that you have been verified as a Veteran-Owned or Service-Oisabled Weteran-owned business and you will gain all bensfits of that designation.

15
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Review the information on this form and if necessary make corrections. This
information is auto populated from the original Registration Form. Click NEXT to
continue

Business Registration : VA Form 0877

VA Form 0877: Enter Business Information

Because you are registering this business, you are considered a representative. Flease fill out the business information below.

* Indizates required fizkd

Application Type: | VOSB d
Business Name: ITES'ITTBK *
DUNS Mumber: 333333344 2
Dwoing Business As [DBA): |

Salutation : | Mr. v
First Name : John *
Middle Mame : E *
Last Name : Doe *
Suffix :

Job Title/ Trustee : CEO *

Get *
ADCRET READER
_—— .

Adobe Reader version 6 or higher is required to electronically sign the
document.

<BACK NEXT>»

16
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This form is where you will enter All Owners information including this ownership
percentage. Click the + sign next to Add New Owner to enter the required data

Business Registration : VA Form 0877 |

VA Form 0877: Enter Owner Information

Steps to complete VA Form 0877:
1) Click the + button next to the left of "Add New Owner”

2) Inputthe required fields and click "Insert” when complete

3) Repeatthis process for the remaining owners until the total percentage of ownership reflects at least 99% and the combination of Veteran(s),
Senvice-Disabled Veteran(s) or Surviving Spouse(s) reflects at least 51% ownership

Total of Percent Cwmership: 0.000 %
Total of Percent Cramership for Veterans, Service-Disabled Veterans and Surviving Spouses: 0.000 %

+ | Add Mew Cwner | % | RefreshButton

First Middle Last Job Percent Weteran Date OF z5n

Surfix Email

R SSutztag Mame Mame Mame Title/Truste Ownership Status Birth

Mo records to display.

< BACK NEXT>

17
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Enter the required information and Click INSERT if there is more than one (1) owner
you will need to do this for each individual. Once you have entered all owners and the
ownership percentage totals 100% Click NEXT to continue. This will generate a form
that will be emailed to each owner for an electronic signature. All signatures must be
received before you can continue on in the process.

VA Form 0877: Enter Owner Information

Steps to complete VA Form 0877 :
1) Click the + button next to the left of "Add Mew Owner”
23 Input the required fields and click "Insert” when complete

3) Repeat this process for the remaining owners until the total percentage of ownership reflects at least 99% and the combination of Veteranis),
Service-Disabled Veterani(s) or Surviving Spouse(s) reflects at least 51% ownership

Total of Percent Owners hip: 0000 94
Total of Percent Onwners hip for Veterans, Service-Disabled Veterans and Surviving Spouses: O 000 94

- | Add Mew Cwhner | %= | RefreshButton
. First Middie Last - - - Job Percent Weteran Date Of
REE S Mame MName Mame =LA Eps Title,/Truste COwvnership Status Birth ==
Salutation: MNone -

First NMame:

Middle Mame:

Last Mame: |
Sarffis: |

Email:

Job Title/Trustee:

Percent Ownership:

Veteran Status: Unknown -1

Drate OF Birth:

=

SSM: R 2

| Insert | [ Cancel |

Mo records to display.

18
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VA Form 0877: Enter Owner Information

Steps to complete VA Form 0877:
1) Click the + button next to the left of "Add New Cwner”
2) Input the required fields and click "Insert” when complete

3) Repeatthis process for the remaining owners until the total percentage of ownership reflects at least 99% and the combination of Veteran(s),
Senvice-Disabled Veteran(s) or Surviving Spouse(s) reflects at least 51% ownership

Total of Percent Crwnership: 100.000 %
Total of Percent Camership for Veterans, Service-Disabled Veterans and Surviving Spouses: 100.000 %

4+ Add New Cwner [ RefreshButton
. First Middle Last . N Job Percent \eteran Date Of
ho. saludatoy MName Mame Mame Sl B Title/Truste Ownership Status Birth ==
| 1 M. John K Doe john.doe@ 100 Veteran &faner4 2222 A

<BACK NEXTD>
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Confirmation Notices states that the 0877 form has been sent to all business owners.
Each owner will need to read and sign the form before you can continue with the
process. Click CONFIRM to continue

VA Form 0877: Data Collection Confirmation

The following owneris) will receive individual emails requesting that each ofthem click on the link provided in the email to validate their
ownership imformation and sign the WA Form 0877
John K Doe (john.doe@johnr.com)

Flease confirm that all information which you have entered is true and correct.

MOTE: The application process cannot continue until all owners have signed the VA Form 0877.

20
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The Message below states that your business record has been created. Click

CONTINUE

d b . ] LI
[F] VIP Registration - CCR Message
e
e Help
Your business has been created. Click 'Continue’ below to proceed.

Business Name : TEST77BK

DUNS Number : 333333344
-

o 4 3

21



Click HOME and you will be take your Account Summary

Business Registration : VA Form 0877 Data Collection Complete

VA Form 0877 Data Collection Complete

E-mails have been sent to business cwners.

“ou will not be able to proceed to edit the business profile
until all business cwners have e-signed VA& 0877 Forms.

Thank you.

HOME >

22
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Account Summary — Now shows your current Workflow Status as Registration — Owner

E-Signature this indicates that your account is in a Pending state until all 0877’s have
been signed.

I Home | Search | Account | Verification | Support | Contact Us | Help |

Account Summary

Important Notices:

» Verification Eligibility Period: Verification is valid for up to two vears. Once a business is verified, it will remain verified for two yvears unless
the wverification 1s canceled due to a finding of ineligibility or its application for reverification 1s denied.

» Reverification: A verified business may submit an application for reverification any time within 120 days of expiration. Please keep in mind that
by regulation, CWE has up to 60 days to process a complete application. Therefore, it is in yvour best interest to apply for reverification as soon as
wou are within 120 days of expiration.

+ Request for Reconsideration (R4R): If an application for verification is denied, the business may submit a Request for Reconsideration. This
request must be submitted to CWVE within 30 days of the date of the denial letter. CVE will then have up to 60 days to process your Request for
Reconsideration and render a final determination. Once an application or a Reguest for Reconsideration is denied, the business must wait 6
months before submitting a new application.

» Voluntary Withdrawal: Prior to submitting an application for verification you may "Reset” yvour business at any time to restart the registration

process. Once your application has been submitted, vou may "withdraw"” your application at any time without penalty. After withdrawing, you may
apply at any time.

Business Status Business Name DUNS Registration Status Workflow Status Expiration Public Actions

- ~ TESTV7BK 333333344 Pending Registration - Cvrner E-Signature Mo Register | View | Delete | Withdraw | Reset | Rep

-~ Register Business
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Check your email for a message from Vendor Information Pages. The message will
contain a link that will allow you to review and sign the VA 0877 form.

Dear John K Doe,

An electronic document has been prepared for your signature. This document must be electronically signed before TEST77BK can continue with the Vendor
Information Pages (VIP) registration process.

Please click the link below to review and electronicallv sign the document.
http://vipddev.valador.corp/Public/Signature/ Aoreement .aspx?
vbSiglD=ZF Y 1dXFIWFRtdzN2ZU9mYAVaUlINDBqQkUxdWdVTUFtbnodNTdqcEZORT01 & duns=333333344

If vou have any questions, please call the VA Office of Small and Disadvantaged Business Utilization (OSDBU) Help Desk at (866) 584-2344.
This is an automated message. Please do not reply.
Sincerely,

MyVA Verification Team
Center for Venification and Evaluation

24
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Clicking that link will open the Privacy Act Notice. Please review, check the box at the
bottom to acknowledge that you have read and agree to the terms and select NEXT

Please read and agree to the following:

PRIVACY ACT STATEMENT: The information collected on this form is necessary to meet the eligibility of Weteran-Owned small business concerns
under Section 502 of Public Law 109-461, 38 United States Code (U.S5.Code) Section 8127 regquirements. We will use the information to identify any
WA records. Furnishing the information on this form, including your Social Security Mumber (Mo.) and Wa File/Claim Mo. is voluntary; howewver, if the
information is not furnished, W& will not recognize your small business as veteran-Owned or Service-Disabled weteran-Owned. Your obligation to
respond is wvoluntary.

PAPERWORK REDUCTION ACT NOTICE: The collection of information meests the requirement of 38 U.S.Code Section 8127 (f) &, as amended by
Section 2 of the Paperwork Reduction Act of 1995, This form has been created to provide an efficient way for the Department of Veterans Affairs to
collect and werify veterans and service-disabled veterans in WYendor Information Pages (WVIP). We estimate the time to fill out the form to be about 5
minutes to read the instructions, gather the facts, and answer the guestions. W& cannot conduct or sponsor a collection of information unless a wvalid
OMB control number is displayed. You are not required to respond to a collection of information if this number is not displayed.

PART I - COMNSENT TO ACCESS AMD VERIFY VETERAMN(S) OWMER(S) /VETERAMN(S) STOCKHOLDER(S) RECORD(S)

Each weteran owner/veteran stockholder named herein authorizes consent for Center for Verification and Evaluation {CWE) personnel to access and
verify their records. CWE will match yvour information with records maintained by Va's Beneficiary Identification Records Locator Subsystermn database.
Please see http://www.vip.vetbiz.gov for definitions of wveteran, service-disabled weteran, owner, stockholder, Veteran-Owned Small Business [(WOSB],
Service-Disabled Veteran-Owned Small Business (SDWOSE), and eligible surviving spouse.

PART II - AFFIRMATION

By electronically signing this document, I affirm that the legal documents establishing the business are filed with my state and such articles
established that at least 51%: of the business i1s owned by Veterans or Service-Disabled VWeterans, or eligible Surviving Spouses, as required by 38
U.S. Code Section 8127 (1) (2) and 38 Code of Federal Regulations Part 74. I affirm that each of the owners of the business (or in the case of a
business with stock, each of the stockholders) is eligible to participate in Federal contracting and that neither the business nor any of the individual
owners appears on the Excluded Parties List at as identified in Federal Acquisition Regulation 9.2404-3. I further affirmm that I have read and
understand the language in 38 Code of Federal Regulations Part 74 and that the business is controlled by individuals eligible to participate in the
WOSBE or SDWOSE verification program. A false statement on any part of yvour application may be punished by fine or imprisonment {(U.S Code title
18, section 1001). I understand that any information I give may be investigated as allowed by law or Presidential order. I certify that, to the best of
my knowledge and belief, all of my staterments are true, correct, complete, and made in good faith. Misrepresentations of WVOSB or SDWOSE eligibility
may result in action taken by W& officials to debar the business concern for a period not to exceed 5 years from contracting with V& as a prime
contractor or a subcontractor.

INSTRUCTIONS: Each business owner/stockholder must provide % of business ownership, identify Veteran status (yes/no), sign and date the form.
Owners/stockholders who are Veterans, Service-Disabled Weterans or eligible Surviving Spouses must also provide SSM or WA Claim number and must
check the appropriate block under veteran Status. Ownership must total 99-100%. WA does not intend to collect SSM data from non-veterans. If this
data is submitted, V& will destroy the record within 30 days. After completion, print a copy for vour records.

By checking this box you signify that you have read and agree to the termis outlined above.
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Enter the requested information and click NEXT. This will generate the VA 0877 form

Business Registration : Personal Information

Pleasa provide the following information about yoursealf

Select the appropriate block under Veteran Status.

Owners/stoddalders who are Weterans, Service-Disabled Weterans or eligible
Surviving Spouses must also provide SSM or WA Caim number, Wadoes not
intend to mlled S5M data fmm nenveterans,

* Indicale=s requirsd Ti=ld

Veteran Stats: | Select

Social Secority Number:

Date of Birth:

NEXT >
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Review the form and the Affirmation Statement and click on the link in the Signature
box to apply an electronic signature.
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The following screen confirms that your signature is complete and you have the option
to print a copy of the VA Form 0877 for your records. You will also receive a email that
will contain a link that will enable you to continue with the process. Click NEXT and
you will be taken to the login screen. You can login and continue to the process.

Your Signature Is Completed

You have signed VA Form 0877 successfully.

View/Print Signed Document

Please click the abowve link to view and if desired print your document.

This decument has been signed by all of the registered business owners. Your business
profile is editable at this time.

An email notification was sent to the business representative to continue the business
registration process by clicking the Edit link of the business in Account Summary,
entering the required business infermation and submitting your business profile for
verification.
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Enter your username and password and select SIGN IN

Home | Search | Account | Verification | Contact Us | Help | m

Sign In
* Indicates required field
Email: john.doe@jkkkk.com| F
Password: | ............. *
\
Register Forgot Password

SIGN IN >
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Account Summary — you will notlce that the Workflow Status has changed to

Registration — Edit Business Information and under ACTIONS you now have a option to
Edit. Click on Edit

Home | Search | Account | Verification | Support | Contact Us | Help

Account Summary

Important Notices:

» Verification Eligibility Period: Verification is valid for up to two years. Once a business is verified, it will remain verified for two years unless
the verification is canceled due to a finding of ineligibility or its application for reverification is denied.

+ Reverification: A verified business may submit an application for reverification any time within 120 days of expiration. Please keep in mind that
by regulation, CWVE has up to 60 days to process a complete application. Therefore, it is in yvour best interest to apply for reverfication as soon as
vou are within 120 days of expiration.

» Request for Reconsideration (R4R): If an application for verification is denied, the business may submit @ Reguest for Reconsideration. This
request must be submitted to CWVE within 30 days of the date of the denial letter. CVE will then have up to 60 days to process your Request for
Reconsideration and render a final determination. Once an application or a Request for Reconsideration 15 denied, the business must wait &
months before submitting a new application.

+ Voluntary Withdrawal: Prior to submitting an application for verification you may "Reset” vour business at any time to restart the registration

process. Once your application has been submitted, vou may "withdraw" yvour application at any time without penalty. After withdrawing, you may
apply at any time.

Business Business Registration . _
Status Name Status Workflow Status Expiration Public

- N TESTVVEBK 333333344 Pending Registration - Edit Business Informaticn No Register View Edit Delete Withdraw Reset
b Eep

<~ Register Business
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Enter your Business information. As you complete each section you will notice the
yellow dot on the left turn green. The GREEN dot indicates all required information
has been entered and you are now able to proceed to the next section.

Business Registration: Enter Business Information

TEST/7BK
O Business Information
* Indicates required field

_ _ Percent
Business Type B Onam Job Tritle/T 1t
ﬂ 100

Mir. John K Doe

Financial Data

Capabilities

Last Verified:

Business Relationships Expiration Date:
Workflow Status: Registration - Edit Business Information

DUNS: 333333344
Business Mame: ITES'I_.-"?BK |‘
Doing Business As: | |

Year Established: |:| *

Business Street Address 1: | |t

Relevant Documents

Business Street Address 2: | |

City: | [*
StatefTerritory: | Select a State v =
County: | Select a County » | *
Zip: | == |
FiTaE | KM RO *
(Example: xxx-xxx-xxxx)
S | OO - R WK *
Company Email: | |‘

Website Audress:| |

|Save] | Next]| 31




U.S. Department
of Veterans Affairs

Business Registration: Enter Business Information

TEST/7/7BK
Business Information
* Indicates reqguired field
O Business Type Business Type: | Sole Proprietorship v
FEIN: | 500000000 ’
Financial Data Cage Code: | |
MNAICS: *
111418 - -H- -
Capabilities 111421
111422 - -
Business Relationships Fsc: (1005
- Fy = Y
1010
Relevant Documents 1015 - .
PSC:  AATD a [2m .
AR
ART2 - -
AAYT

Purchase Card:

VOSB/ISDVOSB: | VOSE v

Woman Owned Small Business: | No v |
Minority Owned Small Business: | No w |
HubZone: | Mo v |
Bfa): |[No_ v |

| Previous| |Save| | Next]| 32
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TEST//7BK

Business Information
* Indicates required field
If "Largest Contract Awarded To Date™ is 0, you can not enter contract information.

Business Type

PAwerage Annual Revenue: | *
O Financial Data Largest Contract Awarded To Date: | *
Bonding Level per Contract: | *

Capabilities
Aggregate: | +

Business Relationships iy sl SRR =

Contract Type: | Federal Contract v

Relevant Documents

Organization Mame: |

Contracting Officer: |

Contract Mumber: |

% &% &% |

Organization Phone: oo o ooy
(Exampler xxx-xxx-xxxs)
Department of Defense Contract: | Mo « |
Federal Supply Schedule: |ND—T|

-+ Add Contract

. Last
I T R~

Mo records to display.

| Previous| |Save| | Next] 33




Business Information

Business Type

Financial Data

Capabilities

Business Relationships

Relevant Documents

Number of Employees:
MHumber of Veteran Employees:
Mumber of Operating Locations:

Geographical Service Area(s):

TEST/7/7BK

Alaska
Alabama
Arkansas
Arizona
California

Colorado

-

Current Level of Personnel Security |Select a clearance level » |

Clearance:

Current Level of Facility Security | Selecta clearance level r |

Clearance:
Capabilities Heywords:

Capabilities Narrative:

* Indicates required field

|Previous|

|Savel

| Next]|

U.S. Department
of Veterans Affairs
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TEST/7BK

Business Information

" Indicates required field

Business Type Is TEST77BK a Joint Venture? | v *

Is TEST7TBK a Mentor Protégé? | v *

Financial Data

Business Relationship: | Select a Relationship Type v |

Capabilities DUNS For Related Business: | |

|- Add Relationship

Relationships

__|View |Business Name __________________________[DUNS___[Date | |

Mo records to display.

o Business Relationships

Relevant Documents

MOTE: ou will be able to upload copies of your Joint Venture / Mentor Protége agreements in the Relevant
Documents tab.

| Previous| |Savel| |Next| 35
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Relevant Documents — If you have questions on any of the documents a link is
provided that gives details on all documents related to your specific business type.
Once you have completed all of the required information and all of the buckets have a
GREEN and Check Mark indicator to the left you will be able to view the Affirmation
Statement and SUBMIT your application.

TESTFFBK

Wou are reguired to upload documents per your business type

g Do nt with * is P lcati ired o nt.
'9(’ Business Type wment type is Pre-app o ey T
Mfienr the pired documents or select a document group to begin wplosding
‘f" Financial Data Documsnt Sroups Documsnt Typss
= () General Information @ 1.1 Licens=
‘v/ Capabilities (D) Financial Informaton D 1.2 Resume *
(D Managemeant Information
'V', Busi Relati hip
() L=gal Structure
‘ Relevant Documents
De g

This documsant is a Letter of Explanation.
| Select Upload Status : Succeeded: 8/32016 7T:47:57 PM

4  Upload Document

Uploaded Documents

MNote: You must subrrlta Ietbe r of explanation for each document type if for some reason you cannot swbmit
any of the ab 3

The enforcement penalties for misrepresentation afyaur o i are as foll Ay i concern that is
determined by ;ﬁeSeaemry to have i d the of that concerm a-sasma.ﬂ'mnaem owned and controlled by Veterans
or as a smmall COIPMOErTE -'and'c.... led by service-disabled of chis i crion shall be debarred
From contracting with the Dep t For a LT penodafb\mq.asdem.nnedby ﬂleSeaeW

[Public Law 109461 Section 8127 (g}]

I declare, certify, werify or state under penalty of periury that the foregoing information entered in the Vendor Information Pages
is true and conr
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Confirmation Of Submission — Indicates that your pre-application has been submitted

for review and you will be contacted by a Case Analyst within 3 to 5 business day. You
will also receive a confirmation. Click DONE

Home | Search | Account | Verification | Support | ContactUs

Help | LOGOULT |

Confirmation Of Submission

Thank you for submitting youwr verfication pre-application to Wendor Information Pages
{WIP). The information you submitted abowt your business is currently being assessed
for pre-application. Your business profile cannot be edited at this time unless there are
pending reguests. You will receive a phone call from your Case Analyst within 3 to &
business days to discuss your business and pre-application documents.

Please print a copy of this confirmation for youwr reconds.

WID: 2487
DUNS: 333333344
Business Name: TESTTTEK
Workflow Status: Registration - Submitted for \erification
Type: Registration
Submitted Date: 81372015 &:08:38 PM
Submitted By:Mr. Joseph K Jones (christing. morris Evaladorcom)
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Verification. At this time no further action is required. You will be contacted within 3
to 5 business days by a Case Analyst.

Home | Search ‘ Account ‘ Verification ‘ Support ‘ Contact Us | Help | LOGOUT

Account Summary

Important Notices:

« Verification Eligibility Period: Verification is valid for up to two years. Once a business is verified, it will remain verified for two yvears unless the
verification is canceled due to a finding of ineligibility or its application for reverification is denied.

« Reverification: A verified business may submit an application for reverification any time within 120 days of expiration. Please keep in mind that by
regulation, CVE has up to 60 days to process a complete application. Therefore, it is in your best interest to apply for reverification as scon as you are
within 120 days of expiration.

+ Request for Reconsideration (R4R): If an application for verification is denied, the business may submit a Request for Reconsideration. This
request must be submitted to CVE within 30 days of the date of the denial letter. CVE will then have up to 60 days to process your Request for
Reconsideration and render a final determination. Once an application or a Request for Recensideration is denied, the business must wait & months
before submitting a new application.

« Voluntary Withdrawal: Prior to submitting an application for verification you may "Reset” your business at any time to restart the registration

process, Once your application has been submitted, you may "withdraw” your application at any time without penalty. After withdrawing, you may
apply at any time.

Business Status Business Name DUNS Registration Status Workflow Status Expiration Public Actions
iy
~ N TESTV7BK 333333344 Fending Registration - Submitted for Verification No  Mew  Withdraw | Eep

N

- Register Business
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Contact Us

U.S. Department of Veterans Affairs

Center For Verification and Evaluation (CVE)

810 Vermont Avenue, N.W.
Washington D.C. 20420

Help Desk

(866) 584-2344
Monday — Friday 800am — 800pm (Eastern)

Emails and Link

Status Updates:verificationfollowup@va.gov

Profile Questions:vip@wva.qov

U.5. Department of Veterans Affairs: www.va.gov/osdbu

Mailing Address

U.5. Department of Veterans Affair

Center for Verification and Evaluation (CVE)
310 Vermont Avenue, MW,

Washington D.C. 20420

To view the Security & Privacy Policy regarding:

Information Collected from E-mails and Web Forms
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	Slide Number 1
	To begin the Verification process you will first need to register for an account. Select REGISTER (top right corner).�
	The screen below provides important information on the Registration process, requirements and a process overview. After you have read the information provided CLICK NEXT to continue.
	Complete the Registration Form and click on CREATE USER. This will create an account for you in VIP (Vendor Information Pages) and this will enable you to build your Business Profile and Submit for Verification.
	During the Registration process you are given the opportunity to indicate if you would like to participate in a Verification Webinar or work with a VA Certified Counselor that will be able to assist you through the process.
	Once you have completed the Registration form and selected Create User you will receive the following notification. Check your email account for an email from Vendor Information Pages. This message will contain a link that will enable you to confirm your email address. Selecting HOME will redirect you to the VIP Homepage.
	Below is a sample of the email you will receive. Click on the link provided to confirm your email address. Also please not that your email address will also be used as your username to login to VIP
	After clicking on the link you will receive the following confirmation notification and an email stating that your account has been confirmed. You will be contacted within 2 business days by a member of the Verification team and they will provide you with further instruction on what is needed to proceed with your application.
	During the call the Verification team member will complete the activation on your account and this will enable you to login to VIP and build your business profile. You will receive a email confirming that your account has been activated and a link to continue the process.
	At the login screen enter the email address provided on the registration form and the password you created and click SIGN IN
	The Account Summary Page provides Important Notices, enables you to Register your business by selecting Register, shows your application status, enables you to add a Rep, view your business profile after you have completed it. This will be your starting point going forward to complete any action related to your business
	Registering with VetBiz – this screen provides details on the Verification Process and what you can expect as a registered business. 
	After you have read this information click NEXT to continue 
	Read and select all qualifications that apply to you and click NEXT
	Read the Instructions on the VA Form 0877. This document begins the process to allow your business to be evaluated. Click NEXT to continue
	Review the information on this form and if necessary make corrections. This information is auto populated from the original Registration Form. Click NEXT to continue
	This form is where you will enter All Owners information including this ownership percentage. Click the + sign next to Add New Owner to enter the required data
	Enter the required information and Click INSERT if there is more than one (1) owner you will need to do this for each individual. Once you have entered all owners and the ownership percentage totals 100% Click NEXT to continue. This will generate a form that will be emailed to each owner for an electronic signature. All signatures must be received before you can continue on in the process.
	Slide Number 19
	Confirmation Notices states that the 0877 form has been sent to all business owners. Each owner will need to read and sign the form before you can continue with the process. Click CONFIRM to continue
	The Message below states that your business record has been created.  Click CONTINUE
	Click HOME and you will be take your Account Summary 
	Account Summary – Now shows your current Workflow Status as Registration – Owner E-Signature this indicates that your account is in a Pending state until all 0877’s have been signed.
	Check your email for a message from Vendor Information Pages. The message will contain a link that will allow you to review and sign the VA 0877 form.
	Clicking that link will open the Privacy Act Notice. Please review, check the box at the bottom to acknowledge that you have read and agree to the terms and select NEXT
	Enter the requested information and click NEXT. This will generate the VA 0877 form 
	Review the form and the Affirmation Statement and click on the link in the Signature box to apply an electronic signature.
	The following screen confirms that your signature is complete and you have the option to print a copy of the VA Form 0877 for your records. You will also receive a email that will contain a link that will enable you to continue with the process. Click NEXT and you will be taken to the login screen. You can login and continue to the process.
	Enter your username and password  and select SIGN IN
	Account Summary – you will notice that the Workflow Status has changed to Registration – Edit Business Information and under ACTIONS you now have a option to Edit. Click on Edit 
	Enter your Business information. As you complete each section you will notice the yellow dot on the left turn green. The GREEN dot indicates all required information has been entered and you are now able to proceed to the next section.
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	Slide Number 33
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	Slide Number 35
	Relevant Documents – If you have questions on any of the documents a link is provided that gives details on all documents related to your specific business type. Once you have completed all of the required information and all of the buckets have a GREEN and Check Mark indicator to the left you will be able to view the Affirmation Statement and SUBMIT your application.
	Confirmation Of Submission – Indicates that your pre-application has been submitted for review and you will be contacted by a Case Analyst within 3 to 5 business day. You will also receive a confirmation. Click DONE 
	Account Summary – Now Shows your Workflow Status as Registration – Submitted for Verification. At this time no further action is required. You will be contacted within 3 to 5 business days by a Case Analyst.
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